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IHopsaaok

PACCMOTPEHUA O0OpallleHUH I'PAXK/IAH



1.001mue nosnoxeHust

1.1. Hacrosimuii [lopsinok paccMoTpeHus: 0OpallleHnit rpaXiad B aJMHUHUCTPALIUI0 MyHHIIUIIAIBHOTO
ABTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUpexAeHHUs aeTckoro cana Ne 49 «Becénbie HOTKI
(manee - Iopsmok) pazpaborano B coorBercTBUH ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03
«O mopsinke paccMOTpeHus oOpalneHuii rpaxkaan Poccuiickoit deneparumy.

1.2. Opranmzanust paboThl ¢ OOpalleHUsIMH TpaXJaH B aJIMUHHCTPALUIO MYHHIMIIATBHOTO
ABTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUpexAeHHUs aAeTckoro cana Ne 49 «Becénbie HOTKI
(manee - Yupexuenue) Benercss B cooTBeTcTBUU ¢ Koncrtutynuein PO, denepanbHbiM 3aKOHOM OT
06.10.2003 1. Ne 131-®3 «O6 0o0mUX MPUHITUIIAX OPTaHU3AIMK MECTHOTO CaMOyNpaBiieHHUs B POy,
®enepanbabiM 3akoHOM OT 02.02.06 1. Ne 56-03 «O nopsiike paccMOTpeHHs: 0OpallleHuil rpakaaH
P®y», YcraBom Yupexaenus u HactosuM [lopsiakom.

1.3. Ycranosiennslii [lopsnok pacmpocTpaHsercs Ha Bce OOpallleHUsl Tpak[aH, 3a HUCKIIOUYEHHEM
oOpallleHui, KOTOpbIE MOJIekKAT PACCMOTPEHHUIO B MHOM IOPSIKE, YCTAaHOBICHHOM (eaepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMH U UHBIMH (pe/IepabHBIMHA 3aKOHAMHU.

1.4. Ilpu paccmMoTpeHMH OOpalICHHS HE JIOMYCKAeTCs pasrjalleHHe CBEICHUN, COICPXKAIIUXCS B
oOpalleHnu, a TakKe CBEJCHUMN, KACAIONIMXCS YAaCTHOM JKU3HU TpaxkaaHuWHa, 0e3 ero cornmacus. He
SBJIIETCS pasrilallleHueM CBEJICHUH, cojepiKalluxcsi B oOpallleHWu, HallpaBJIeHHE HTHUCbMEHHOIO
oOpalieHus: B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPAaBJICHUS WIN JODKHOCTHOMY JIMILY,
B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEILIEHUE MOCTaBICHHBIX B 00pallleHrne BOIPOCOB.

1.5. AamMunucTpanus YUpexaeHnus: CUCTEMaTHYeCKH aHAIM3UPYeT U 0000111aeT 0OpalieHus rpax/aaH.

2. IIpaBo rpa:kaaH Ha oOpaiieHue

2.1. I'paxxpane UMEIOT MpaBO OOpamIaThCs JUYHO, B YCTAHOBJICHHOW (popMe, a TaKXKe HaIpaBisATh
WH/IMBUYaJIbHBIE U KOJUICKTUBHBIC NMHCbMEHHBIE OOpALIeHUs B aAMHUHUCTPALUIO YUpeKIeHUs JTH00
JOJIKHOCTHBIM JIMLIAM.

2.2. I'paxnane peanusyloT IpaBo Ha oOpalieHue cCBOOOJHO M OOPOBOJBHO, HE Hapylias HpaB U
CBOOO/IBI IPYTHX JIHII.

2.3. ®opma oOpalieHus rpakjaHaMy BEIOUPASTCS CAMOCTOSATENBHO.

2.4. PaccMoTpeHue 00palieHnii rpak/iaH OCYIIEeCTBIIACTCS O0eCIIaTHO.

2.5. IIpu paccMOTpeHnH OOpaIIeHUs B aIMUHUCTPALIUIO Y UPEXKACHUS IPAXKAAHUH UMEET MPaBo:

- MPEACTABJATH JOMOTHUTEIbHBIC JOKYMEHTBI U MaTepHalibl, JIMOO o0pamarbcs ¢ MpockOoi 00 Mx
UCTpeOOBAHNH;

- 3HAKOMUTBCS C JOKYMEHTaMH U MaTepualaMy, KacalolIUMHCS PaCCMOTPEHHUs OOpalleHusi, eCH 3TO
HE 3aTparuBaeT Mpasa, CBOOO/IbI M 3aKOHHbIE HHTEPECHI APYTHX JIUL, €CIIM B yKa3aHHBIX JOKYMEHTaX U
MaTepuaigax He COJAepkKarcs CBEJCHHS, COCTABIAIONIME TOCYAapCTBEHHYIO WM HHYI OXpaHSIEeMYIO
dbenepanbHBIM 3aKOHOM TaifHY;

- NOJy4yaThb NUCHbMEHHBIH OTBET IIO CYIIECTBY IIOCTAaBJIEHHBIX B OOpalleHHE BOMIPOCOB, 3a
UCKJIIOYEHHEM CJy4yaeB, YykKa3zaHHeIXx B 1.1.5.4, 5.8 Hacrtosdwmero Ilopsnka yBegomieHue o
nepeagpecalid MUCbMEHHOro oOpallleHuss B TOCYJapCTBEHHbIE OpraHbl, OpraH MECTHOTO
CaMOYMpaBJICHUS] WIM JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT peEIICHUE
MIOCTaBJICHHBIX B OOPAILIEHUH BOIIPOCOB;

- oOpamiarbest ¢ KanoOoW Ha MPHUHATOE MO OOpalleHUI0 pelieHue Wi JeictBue (Oe3nelicTBue), a
TaK)Ke C 3asBJICHUEM O MPEKPaIICHUN PACCMOTPEHHUs 00palleHus.

3. TpeOoBaHus K NUCbMEHHOMY O00palleHUI0

3.1. B nuceMeHHOM OOpallleHMH TpakJaH B 00A3aTEIIbHOM MOPSJIKE YKa3blBaeTCsl HAaUMEHOBaHHE
VYupexnaenus, 160 (amMuaus, uMms, OTUECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIA WIH €ro
JOJKHOCTh B aIMUHUCTpPALUU YUPEKACHUS, a TAKKe CBOIO (PaMUIINIO, UMS, OTYECTBO, MOYTOBBIN
azpec, 1Mo KOTOPOMY JIOJDKEH ObITh HAalpaBieH OTBET, yBEAOMJIEHHME Iepeajpecaluyd oOpalleHus,
H3JIaracTt CyThb IMPCAJIOKCHUSA, 3adBJICHUA UIN )KaJIO6LI, CTaBUT JIMYHYIO IMOAIIUCH U aTy.

3.2. B ciyyae He0OXOIMMOCTH B MOATBEP)KICHHE CBOUX JIOBOJOB TPa)IaHUH IO MHCbMEHHOMY
06paH_[eHI/IIO npujaracTt J0KyMCEHTBI U MaTCpHUaJibl HI/I6O HUX KOIIUH.

3.3. OOpaiieHue, MOCTYMHUBIIEE B aJIMUHHUCTPAIIAIO YUPEKACHUS 10 WHOOPMAIMOHHBIM CHCTEMaM
06H.I€F 0 ITOJIb30BaHUA, IMMOJJICIKUT PACCMOTPCHUIO B COOTBCTCTBHUU C HACTOAIIHUM HOpHI{KOM.



3.4. 'paxgaHuH HANpaBIIsieT CBOE MUCbMEHHOE OOpallleHUe HEMOCPEICTBEHHO HAa UMS 3aBEAYIOIIEro
VYupexxneHus Wiam ero 3aMeCTUTENICH, B KOMIETEHIIMM KOTOPBIX BXOAUT PELICHUE ITOCTABICHHBIX B
00palIeHnu BOIIPOCOB.

3.5. ITuceMeHnHOe oOpaleHre MOAICKUT 00s13aTEILHON PETUCTPAIMN B TEUYECHUE TPEX THEH C MOMEHTA
MOCTYIUICHUsI. PerucTpanoHHBIA HHIEKC OOpalleHus] TpaKIaH YKa3bIBAeTCs B MHUCHbMEHHOM
oOpallleHHnH, KOTOPbIN CTABUTCS B HUYKHEM IPABOM YIIIy IIEPBOTO JIUCTA.

3.6. Ilucbma rpaxaaH ¢ IOMETKOM <JIMYHO» IIOCJIE IPOYTEHHUs agpecaTroM, B cllydae, €ClIM B HHUX
CTaBATCS BOIPOCHI, TpeOyromue OQUIHAIbHBIX OTBETOB, IEPEAAIOTCS Ha PErucTpanuio B
YCTaHOBJIEHHOM IOPSKE.

3.7. IlucemenHoe obOpaleHue, coaepsKaiiee BOMpOCkl, PEIICHHE KOTOPHIX HE BXOJIUT B KOMIICTCHITHIO
aIMUHUCTpAIUU Y UPEXKICHUSI, TOJJICKUT MEPEChUIKE B TEUYEHUE CEMH JHEH CO JHS PErucTpaluud B
COOTBETCTBYIOIIUI OpraH WJIA COOTBETCTBYIOIIEMY JOKHOCTHOMY JIAILY, B KOMIIETEHIIMIO KOTOPOIO
BXOJMT PpELICHUE T[IOCTABJICHHBIX B OOpallleHMH BOMNPOCOB, C YBEIOMJIEHHEM TIpa)kIaHHUHA O
nepeaapecanuu ero obpareHus, 3a UCKIIOUEHUEM Cilydasi, YKa3aHHoOro B IL.I. 5.4, 5.8 HacTtosmero
ITopsiaka.

3.8. 3ampemiaeTcss HampaBisATh KAJIOObl TIpa)KAaH HAa PACCMOTPEHHE TEM JOJDKHOCTHBIM JIMIIAM
aJIMUHUCTpAIMK YUpEKACHUS, pellieHHe WK JeicTBUE (0e31eHCTBIE) KOTOPhIX 00XKaTyeTCs.

4. PaccMoTpeHune oOpanieHnii rpa:kaaH, NOAroTOBKa 0TBETOB

4.1. OOpamenre, TOCTYNUBIIEE 3aBEAYIOMIEMY YUPESXKICHHs, TMOICKUT 00S3aTCIbHOMY
pPacCMOTPEHHUIO.

4.2. Yder, peructpamnus, X0 pacCMOTPEHUs OOpaIeHHs IPaKIaH OCYIICCTBISIIOTCS 3aBEIYIONIUM C
3aHECEHUEM B KYPHAJ U KaPTOUKY JTUYHOTO MPUEMA.

4.3. 3aBeayrouid:

- obecrieunBaeT 0OBbEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAacCMOTpEHUE OOpalleHus, B CiIydae
HEOOXOJJMMOCTH — U C YYacTHEM I'pa)<IaHWHa, HallPaBUBILIETr0 O0palleHueE;

- 3ampaliMBaeT HEOOXOAUMBIE ISl PAaCCMOTpPEHHUs: oOpallleHuss JOKYMEHThI U MaTepHalbl B JIPYTHX
opraHax M y JApPYTUX NpEeAnpusTHd M OpraHu3aluid ropoja, 3a HCKIIOUEHHEM CYJO0B, OpraHOB
JIO3HAHUS U OPTraHOB MPEABAPUTEIILHOTO CIEACTBUS;

- IPUHUMAaET MEphl, HANPaBJICHHbIE HA BOCCTAHOBJIEHHWE WJIM 3alllUTy HApPYIICHHBIX MpaB, CBOOOI U
3aKOHHBIX UHTEPECOB I'PaXKAaHUHA;

- TaeT MUCbMEHHBIE OTBETHI 110 CYILIECTBY IMOCTABJICHHBIX B 00pallleHnH BOIPOCOB;

- YBEIOMJISICT TPaKJaHWHA O HAIMPABICHUU €ro OOpalleHUs Ha PacCMOTPEHHUE B JAPYroil OpraH WIH
JIpyrue MpearnpusaTHs U OpraHu3alii ropo/ia B COOTBETCTBUU C UX KOMIIETEHLIUEH.

4.4. YupexaeHus, NpeANpPUATHS U OpPraHU3alMUd TOpojAa IO HAMPaBIECHHOMY B YCTaHOBJIECHHOM
MOPSZIKE 3aIlpoCy 3aBeAYIOLIEMY YUpexaAeHUs, pacCMaTpUBAIOIIEro oOpalieHue, 00sS3aHbl B T€UCHHE
15aHei mpeaocTaBiIsaTh JOKYMEHTBI M MaTepUabl, HEOOXOAMMBIE IS pacCMOTpPEHHUsS oOpalieHus 3a
UCKJIIOYEHHEM JJOKYMEHTOB M MaTe€pPHaJIOB, B KOTOPBIX CO/IEPKATCS CBEJCHUS, COCTABIISIONINE
TOCYapCTBEHHYIO WU OXpaHseMylo (elepalbHbIM 3aKOHOM TalHy, W A1 KOTOPBIX YCTAaHOBIICH
0COOBIN OPSATOK NMPEAOCTABICHHUS.

4.5. OtBerbl Ha oOpalleHUs] TpaK[IaH, MPHUCIAHHBIE HA MMS 3aBEIYIOIIET0, TOTOBSTCS Ha OlaHKe
YUpEXKIEHHUS 32 MOJMHUCHIO 3aBEIYIOIIETO U PETUCTPUPYIOTCS B KypHAJIE.

4.6. OTBeTHl JNOJDKHBI COAEP)KAaTh KOHKPETHYI0 M YETKYyI0 HH(POpPMAalHUI0 1O BCEM BOIPOCaM,
MOCTaBJIEHHbIM B oOpaiieHuu TrpaxnaH. Eciu 3asBuTento JaH OTBET B YCTHOH ¢(opme, TO B
MaTepuanax, IpUIOKEHHBIX K OOPAIEHUIO, TOJDKHO OBITH 3TO yKazaHo. Eciau jaeTcst mpoMeKyTOUHBIN
OTBET, TO YKa3bIBaeTCsl CPOK OKOHYATEIBHOI'O pELIEHUS IOCTaBICHHOro Bompoca. OTBETHI,
MOATOTOBJICHHBIE HAa OCHOBAaHUU IPABOBBIX JIOKYMEHTOB, JIOJDKHBI COJEPKATh PEKBU3UTHI STUX
JIOKYMEHTOB C yKa3aHHUEM JIaThl U HauMeHOBaHUs. OTBET Ha KOJUIEKTUBHOE OOpallleHne OTIpaBIseTCs
Ha MMl [IEPBOrO IMOANMCABIIErO €ro JIMIA, €CIM B IIHCbME HE OrOBOPEHO KOHKPETHOE JUI0, KOMY
HA/JIeKUT 1aTh oTBeT. OTBET Ha oOpalleHue, NOCTyNUBIIee 110 HHPOPMAIIMOHHBIM CUCTEMAaM OOIIETO
MOJIb30BaHUs, HAPABIISETCS 110 TIOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIeHHH.

4.7. OOparmeHuss TpaxaaH IIOCJIE€ WX PACCMOTPEHHUS HCIOJHUTEISIMUA BO3BPAIAIOTCS CO BCEMH
OTHOCSIIIMMUCS K HUM MaTepuajiaMH 3aBeAyIouieMy YUpexKIeHHUs, KOTOPbIA (GOopMUpPYET liena, B TOM
YHCJIe C OTBETOM 3asiBUTEIII0 B Cllyyae, €CiIM JaBalloch MOpydeHue UH(POPMHPOBATH PYKOBOACTBO O
pe3yibTaTax pacCMOTPEHHUS.



4.8. Tlopsnok BHU3UPOBaHMA TMOATOTOBJICHHBIX OTBETOB Ha OOpalleHHs TpakJaH 3a IOANUCHIO
3aBEJIyIOIIETO U €ro 3aMeCTUTelNIel yCTaHABIMBACTCS CIEAY O

— Ha BTOPOM 3K3eMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YIJIy YKa3bIBaeTcsl (haMHIIUS U MOAIUCH
UCIIOJTHUTEIIS, HOMEpP €ro ciykeOHoro TenedoHa, a TakKe MPOCTABISAIOTCS BU3bI PYKOBOJIUTEIEH,
Y4aCTBOBABIINX B MOJTOTOBKE OTBETA, C paCIIN(PPOBKON (haMUITHIA.

4.9. Ha kaxaoM oOpallleHuu IMOcCjI€ OKOHYATENbHOI'O PEUICHHs] U €r0 MCIOJHEHHUS JOJKHA ObITh
OoTMeTKa 00 ucromHeHuu «B nemno», para v auYHas MOANKCH JOJDKHOCTHOIO JIMIA, MPUHSABILIETO 3TO
pemienue. [Ipeanoxxenus, 3asBiIeHUS U Kal00bl, KOIUKA OTBETOB Ha TpakaH (OPMUPYIOTCS B J€JIO B
COOTBETCTBUU C YTBEPKIAECHHON HOMEHKIIATYPOU JeIl.

5. IMopsinok paccMOTpeHNsI OTAEJBHBIX 00palleHH i

5.1. OOpamenusi rpaxaaH, MOCTYNHBIIME 3aBEAYIOIIEMY YUPEKICHUS U3 CPEICTB MacCOBOU
UH(OPMALIUHU, PACCMAaTPUBAIOTCS B MOPSAIKE U CPOKH, NIPEeyCMOTpeHHbIe HacTosAmuM [lopsiakom.

5.2. B ciy4ae ecinu B NUCbMEHHOM OOpallleHUM HE yKa3zaHa (amuiius TpakJaHWHA, HAIPABUBILIETO
oOpaleHre 1 MOYTOBbII ajjpec, M0 KOTOPOMY JOJKEH OBITh HalpaBlIeH OTBET, OTBET Ha oOpalieHue
HE J1aeTcsl 3aBeyI0IIeMY, IPUHUMAETCS PEIIeHNe O CIIMCAaHUH JJaHHOTO oOparnieHus «B aemno».

5.3. Ecau B yka3aHHOM OOpAIIEHUU COAEPIKATCSI CBEACHUS O IMOATOTABIMBAEMOM, COBEPIIAEMOM WIIH
COBEPILEHHOM MPOTUBOIPABHOM JESHUU, & TAKXKE O JIUIE, €r0 MOArOTaBIMBAOIIEM, COBEPLIAIOIIEM
WIA COBEPIIMBIIEM, OOpalleHHWE IOJJIC)KUT HANpABICHUI0O B OpPraH B COOTBETCTBUU C €rO
KOMIIETEHIIEN.

5.4. OOpamenue, B KOTOpoM oOxanmyercss cyleOHOe pelleHHe, BO3BPALIACTCs TPaKJaHUHY C
pa3bsICHEHHEM IOpsJIKa 00Kal0BaHUs JAaHHOTO CyJ1IeOHOrO peleHusl.

5.5. Ilpm mnody4eHHH THUCHBMEHHOTO OOpalleHHs, B KOTOPOM COJEpXKarcsi HEUEH3ypHbIE,
OCKOpPOUTENbHBIE BBIPAXKEHUS, YIPO3bl KM3HH, 3[JOPOBBI0 UM HUMYILECTBY AOHKHOCTHOIO JIMIA, a
TaKXKe 4ICHOB €ro CeMbM 3aBeIyIOIIMi BIpPaBe OCTaBUTh oOpaleHue O0e3 OTBEeTa IO CYIIECTBY
[IOCTABJIEHHBIX B HEM BONPOCOB M COOOIIUTh TIpaKIaHWHY, HaAIpaBHUBIIEMYy oOpalleHue, o
HEJIOMMyCTHUMOCTH 3JI0yNOTpeOseHus npaBoM. Pemenne o cnivcannu ganHoro odparenust «B neno» u
HAIpPaBJIEHUU COOOIIEHUS 3aABUTEII0 O HEJOIMYCTUMOCTHU 3JI0YNOTPEOIEeHUS IPaBOM MPUHUMAETCS U
MOJIIMCHIBAECTCA 3aBEAYIOUIUM Y UPEKICHUSI UIIU 3aMECTUTEIIEM.

5.6. B ciydae ecnm TEKCT NMHCHbMEHHOTO OOpaIeHUsi HE TMOJJACTCS MPOYTCHUIO, OOpalieHHe He
MOJUICKHUT HANpaBICHUIO HAa PAcCMOTPEHHE M OTBET HA HEro He Jaercs. 3asBUTEN0 00 3TOM
coob1aercs, ecnu ero (GaMuins U MOYTOBBIA ajipec MOJAJA0TCS MPOYTeHUIO. Perienne o crucaHuu
JaHHOTO oOpamieHuss «B 7emo» W COOOLICHMM 3asgBUTENIO NPUHUMAIOTCS W IOJIHCHIBAIOTCS
3aBEAYIOIINM WA 3aMECTUTEIIEM.

5.7. O6parenus rpax/jaH, MOCTYIHUBIINE OT OJHOIO U TOTO K€ JIMLA MO0 OAHOMY U TOMY K€ BOIIPOCY,
€CJIM CO BPEMEHH I0Jayu MepBOro oOpalleHusi UCTEK YCTaHOBJICHHBIM HacTtosumM [lopsakom cpok
pPaccMOTPEHUS WM 3asBUTENb HE COTJIACEH C MPHUHSATHIM I10 €ro OOpallleHUIO PEeIIeHHEM, CUUTAIOTCS
noBTOpHBIMU. [Ipu paboTe ¢ MOBTOPHBIMU OOpAaILlEHUSIMU AETONPOU3BOAUTENL POPMUPYET JIENO0 C YHKE
UMCIOIMMUCS JOKYMEHTaMH IO OOpalleHUsM [IaHHOTO 3asBUTeNs. He cuMTaroTcsi MOBTOPHBIMU
oOpallleHusi OJJTHOTO U TOTO K€ 3asBUTEJIA, HO MO Pa3HbIM BOIIPOCAM, a TaKK€ MHOTOKPATHbIE — IO
OJIHOMYy M TOMY J€ BOIIpOCY B Clly4ae, €CIM IPUYMHBI, [0 KOTOPBIM OTBET IO CYILECTBY
MIOCTaBJICHHBIX B OOpAIllEHUU BOIPOCOB HE MOI ObITh JaH, B MOCJIEAYIOUIeM ObUIM YyCTpaHEHBI,
rpakJIlaHUH BIIpaBe BHOBb HAIIPABUTh OOpaIlIeHUE 3aBEIyIOIEMY.

5.8. B ciyyae eciau B MUCbMEHHOM OOpaIlleHWH TpakIaHWHA COJIEPYKUTCS BOIIPOC, HA KOTOPBINA eMy
MHOTOKPAaTHO JAaBaJIUCh IHCBbMEHHBIE OTBETHl II0 CYIIECTBY B CBA3M C paHEE HaIPaBICHHBIMU
oOpallleHusIMHA, W TP 3TOM B OOpAallleHUU HE MPHUBOJATCS HOBBIE JIOBOJABI WM OOCTOATEIHCTBA
3aBEYIOIIUI BIOpaBe MPHUHATH peIIeHHe O Oe30CHOBATENILHOCTH OYEPEeJHOro oOpalieHus |
MIPEKpAlCHUH NEPEeNUCKH ¢ TrpaxaaHuHOM. O [IaHHOM pENIEHUU YBEIOMIIAETCS Tpa)KIaHUH,
HalpaBUBIINN OOpalleHue.

5.9. B ciyudae ecnu OTBET MO CYLIECTBY IOCTABJIEHHOIO BOINPOCAa B OOpAIleHUU HE MOXKET ObITh JaH
0e3 pasrjameHus CBEIACHUH, COCTaBISAIOIIMX OXpaHAEMYyIO (peaepalbHbIM 3aKOHOM TaiiHy,
rpaKJIaHUHY, HaIIpaBUBILIEMY OOpalleHue, Coo0IIaeTcs O HEBO3MOXKHOCTHU J1aTh OTBET IO CYIIECTBY B
CBSI3M C HEJOIYCTUMOCTBIO PA3IJIAIICHUs] YKA3aHHBIX CBEICHUM.

6. Cpoxku paccMoTpeHus1 00pallieHUil U yBeIOMJIeHUEe 3asiBUTe el



6.1. O0OpareHus, MOCTYMUBIINE 3aBEAYIONIEMY, PACCMATPUBAIOTCS B CPOK JI0 OJHOTO MECSIa CO JHS
WX pErucTpalyy, €eClIM HWHOW CpOK (MEHBIIWK) HE YCTAaHOBJEH pPYKOBOAUTEIEM JHOO €ro
3amectuteneMm. OOpaimeHusi, He TpeOyIoUMe JONOJHUTENBHOTO M3YyYeHUsT U IPOBEPKU,
paccmarpuBaroTcs 6e3otnararenabHo. O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asiBUTEIH.

6.2. B UCKITIOYUTENBHBIX CIIy4asX PyKOBOJIUTENb BIPABE MPOJUIUTH CPOK PACCMOTPEHHUs OOpaIeHus
He Oonee udem 3a 30 nHEW, yBEJOMHB O TPOJJICHUH CpPOKA €ro PacCMOTPEHHS TpakJIaHHHA,
HanpaBuBiero obpamenue. [Ipoanenue cpoka ohopMIsSeTCsS UCIIOTHUTEISIMI HE MEHEEe UeM 3a MSATh
JTHEH 10 UCTEYEeHHsI CPOKa pAaCCMOTPEHHSI OOpaleHHsl.

7. Opranu3anusi padoThl 10 JUYHOMY NPUEMY I'PaKIAH

7.1. I'padpuk ¥ HOPSIOK JIMYHOTO MPHEMa TPakKJaH B YUPEKICHNUE YCTAHABIIUBACTCS PYKOBOIUTEIIEM.
7.2. [lpy TMYHOM TIpUEME TPAXKIAHUH MPEIBSIBISET JOKYMEHT, YIOCTOBEPAIOIINNA €0 JIUYHOCTD.

7.3. Ilo Bompocam, HE BXOJAIIMM B KOMIIETEHIMIO 3aBEAYIOILErO, 3asBUTEISIM PEKOMEHIyETCs
00paTUThCs B COOTBETCTBYIOIIME OpraHbl, YUPEKACHUSI, OpraHU3aL1H.

7.4. Bo BpeMs 3anucu Ha IPHUEM 3aBEIYIOIIMN 3aIlOJIHAET KapTOYKYy JIMYHOIO IpHUEMa I'pa)<IaHHWHA
(bopma mpwitaraercsi), B KOTOPYHO 3aHOCHTCS COJEp)KaHHe OOpalieHusi TpakJIaHWHA Ha JIMYHOM
IIpUEME, a TaKXKE pE30JIOLUsA BEAYIIEro IpHUEM, C IOPYYEHMEM JAOJDKHOCTHOMY Jjuny. Ilpu
HEOOXOJUMOCTH TpaKAaHaM IpeJularaeTcsi M3JI0XKUTh CYTh BONpOca B IUCBMEHHOM BHJE.
[TucbmenHoe oOpalieHHe B 3TOM CiIydae PETHCTPHPYETCS M PacCMAaTPUBAETCS B yCTAHOBICHHOM
MOpsIZIKE, @ B KapTOYKe Jenaercsa oTMeTka «(OCTaBlIeHO 3asBICHUE» W JaTa perucrpauuu. B cioydae
€CJIM W3JIOKEHHbIE B YCTHOM OOpamieHuu (akThl U OOCTOSTEIbCTBA SBISIOTCS OYEBUAHBIMU U HE
TpeOyIOT JOIMOJIHUTENBHON TPOBEPKU, OTBET HA OOpallleHHE C COTJIacus FpaKAaHUHA MOXKET ObITh J1aH
YCTHO B XOJI€ JIMYHOI'O IIPHUEMA, O YEM JIENAETCS 3aIMCh B KAPTOUKE JMYHOTO IIpUeMa rpaxaaHuHa. B
OCTaJIbHBIX CITydasix J1ae€TCsl MUCbMEHHBIN OTBET IO CYIECTBY IOCTABJICHHBIX B 00pallleHuU BOIIPOCOB.
7.5. Ilpu MOBTOPHBIX 0OpaIeHUIX MOAOUPAIOTCS UMEIOIIHECS MaTepHalIbl IO Jey 3asBUTEIIS.

7.6. B xone NUYHOTO TpHUeMa TPAKIAHUHY MOXKET OBITh OTKa3aHO B JAJbHEHUIIIEM PAacCMOTPEHUHU
oOpalieHus, eciii eMy paHee ObUI JaH OTBET I10 CYIIECTBY MOCTaBJICHHBIX B 00OpaIlieHMH BOIIPOCOB.

8. Padora ¢ o0pameHnsiMy, NOCTABJICHHBIMH HA KOHTPOJIb

8.1. OOpareHusi, B KOTOPBIX COJEPKATCS BOMPOCHI, UMEIONIHE OOJIBIIIOE OOIECTBEHHOE 3HAYCHUE,
CO00IIaeTcss 0 KOHKPETHBIX HAPYIICHHUSX 3aKOHHBIX MPaB M HMHTEPECOB TPaxkIaH, KaK IPABHIIO
craBarcs Ha KOHTPOJIb.

8.2. Ha xourponbHbix oOpamenusx craBarcs nometku «KOHTPOJIby wu <« IIOAJIEXXKUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JIMIIO — MHCIOJHHUTENb B YCTAHOBJICHHBIE CPOKH PAacCMAaTPUBAET KOHTPOJBHOE
obOpamienue, WHOOPMHUPYET O pE3yJbTaTax 3aBEAYIOMIETO JHOO 3aMECTHTENs, TOTOBUT OTBET
3asBUTEIIO.

8.4. Ecnu B o0OpallleHUsIX roCcyAapCTBEHHBIX OPraHOB COJIEPKATCs MPOChObI MPOUH(DOPMHUPOBATH UX O
pe3ylbTaTaX pacCMOTPEHUS IPaXKaH, TO UCIIOTHUTENb TOTOBUT OTBET M UM. Kak MmpaBuiio, 3TU OTBETHI
MOJIMUCHIBAIOTCS 3aBEIYIOIIMM YUpeKIeHHUS. 3aBeIylOlIMi BIpaBe MNPEIJIOKUTh HCIIOJIHUTEIO
IPOJOJDKUTH pabOTy C MPOBEICHHEM JOMOJHUTEIBHBIX MPOBEPOK WIM TOCHE IMOANUCAHHUS OTBETa
crucaTh MaTepHallbl 110 pe3yibTaTaM paccMOTpeHus oOpaienus «B nemo»

8.5. OOpaieHre CYUTAETCS HUCIOJHEHHBIM M CHHMAETCSl C KOHTPOJISL, €CIM PacCMOTPEHBI BCE
MIOCTaBJIEHHbIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMbIE MEPBI, 3asIBUTEIISIM JJaH OTBET.

8.6. IlucbmenHble oOpalieHHs, Ha KOTOpPbIE NAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJS HE
cHumarotcsi. KoHTpousb 3aBepiaeTcsi TOJBKO MOCIIE BRIHECEHUS U MPUHATHUS UCUYEPIBIBAIOIINX MEp IO
pa3pelieHUI0 TMPEANIOKEHUs, 3asBICHUS, >KalnoObl. PemieHne o CHATHH C KOHTPOJSI NPUHAMAET
3aBEIYIOIIHI.

8.7. KonTponpHble oOpaleHus JOKHBI COAEP)KaTh KOHKPETHYIO M YETKYI0 MH(OPMALUIO 10 BCEM
BOIPOCaM, IMOCTABJIIEHHBIM B OOpaIIeHUSIX TpaK/aH:

- €CJIH CPOKH PACCMOTPEHHUS MPOJICHBI, TO JOJDKHBI ObITh YKa3aHbI MPUYUHBI U OKOHYATENIbHAs JaTa
PacCMOTPEHHSI, 10 UCTEYCHUH KOTOPOH OyIET NOMOJHUTEILHO COOOIICHO O MPOCIIaHHON paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asSBUTENb B TOW WM MHOU (opMe MPOuH(OPMUPOBAH O
pe3yJlibTaTaXx pacCMOTPEHUS;

- OTBET 3asBUTEIIIO NOJIHUCHIBACTCS PYKOBOAUTEIIEM;



- K OTBETY NMPUKIIAJABIBACTCS OPUTHHAII PACCMOTPEHHOTO OOpaIeHus TpakJaHuHa, €ClI Ha HEM CTOUT
mramil «[TOJJIEZXKUT BO3BPATVY ».

9. KoHTpOJIb 32 cO0/II0IeHHEeM MOPSAKA PAaCCMOTPEHUs 00paleHuii

9.1. JIomKHOCTHOE JIMLIO B Mpejeiax CBOCH KOMIETEHIIMH OCYIIECTBISET KOHTPOJIb 32 COOJIIOJCHUEM
MOpsIZIKa PAcCMOTPEHMsI OOpallleHuH, aHAJIM3UPYeT COJep)KaHue, MOCTYMAIUX oOpalleHuil u
UH(POPMHPYET 3aBEAYIOIIET0 O HAPYIICHUSAX HUCIIOTHUTEIbCKON AUCIUTITUHBI.

9.2. 3aBenyromuii TPUHUMAET MEPbI MO CBOCBPEMEHHOMY BBISBJICHUIO W YCTPAHEHUIO MPUYUH
HapYIICHUS MIPaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB TPaXk/IaH.

9.3. Jluma, BUHOBAThIC B HAPYIICHUH TMOPSJIKAa PACCMOTPEHHUs OOpalleHH Tpa)kaaH, U3JI0KEHHOTO B
HacrosuieM llopsake, HeCyT OTBETCTBEHHOCTb, IIPEyCMOTPEHHYIO 3aKOHOAATENbCTBOM POD.

10. XpaHeHne MaTepHaJIOB 110 00palleHUSIM IPaKIAH

10.1. 3aBeayromuii OCYIIECTBISICT XPAHEHUE M HCIOJb30BAHHE B CIPABOYHBIX M HHBIX LEJISIX
MPEJIOKEHUH, 3asIBICHUN U 5KaJ00 Tpak/iaH.

10.2. OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB IO OOpAlleHHsIM TpakJaH BO3Jaracrcs Ha
3aBEAYIOLIETO.

10.3. YcranaBnmuBaeTcsi CpOK XpaHCHHsI MPEUIOKEHUH, 3asBIICHUM, KaI00 TrpakJaaH U JOKYMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelIeHHEM — 5 JIeT.

10.4. TTo ucTeyeHUn yCTaHOBJIECHHBIX CPOKOB XpPaHEHHUSI JOKYMEHTBI IO MPEIOKEHUSAM 3asIBJICHUSIM U
kKanobaM rpaKaaH MoANeKaT YHHUTOKEHHUIO.

10.5. XpaHenue aen y UCIIOTHUTEIICH 3alperaeTcs.

10.6. Pemenue o cnrcanuy yKa3aHHBIX 0OpaleHni MPUHUMAET 3aBEAYIOIHHI.



[NPMJIOXEHUE

KAPTOUKA JIMUHOI'O ITPUEMA T'PAXIIAH

[Jara npuema

3aBeyroniemMy J€TCKUM CaioM

®.1N.0. rpaxganuHa

MecTto paboThl

Homainuii aapec

Tenedon

ConeprkaHue yCTHOTO oOparieHus

PesynbraT paccMOTpeHHs yCTHOTO 00paleHHs Tpak JaHUHA
1. Komy oTrpaBiieHO (pe30JTro1iwsi)

2. JlaTa UCIIOJHCHUS

3. JlonoHUTENbHBIA KOHTPOJIb

4. CHATO C KOHTPOJIS

5. Pe3ynbrar

6. JlaTa, JOKHOCTH UCIIOJTHUTEIS

7. OT rpaxaanuHa IpUHATO MUchbMeHHoe 3asBienue ([Ipumaraercs)

Bx. No ot « » 20 1.
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